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c Schweizerische Eidgenossenschaft Embassy of Switzerland to Sri Lanka and the Maldives

Checklist for VISITOR VISA
to Switzerland, Liechtenstein, the Netherlands, Poland, Slovenia, Luxembourg and Belgium

Schedule your appointment at least 3 weeks prior to your departure date in order to allow sufficient time for the
processing of your application. Visa applications can be submitted up to six months in advance but no later than 15
days before the planned departure.

Book your appointment at VFS Global

in Sri Lanka

https://www.vfsglobal.ch/switzerland/srilanka/

VFS Colombo: 4" Floor, No 675, Dr. Danister De Silva Mawatha, Colombo 09, Tel: 011 235 0670
VFES Jaffna: 89, Brown Road, Jaffna, Tel: 021 492 2150

in the Maldives
https://visa.vfsglobal.com/mdv/en/che
VFS Male'": H Beach Tower, 1st Floor, Boduthakurufaanu Mage, K Male', Maldives, Tel: +960 7386555

o Fill all parts of the application form and the questionnaire in clear writing or typing.
o Arrange photocopies of all the supporting documents as per the checklist order.
o Keep all the originals of the supporting documents separately.
Original documents have to be shown at the VFS counter but will be returned to the applicant after the interview.
o All the photocopies of the documents should be in A4 size.
These photocopies are part of the application and will not be returned to the applicant.
o Do not staple the documents together.
o During the visa processing time, no passport withdrawal is possible.
o Documents in Sinhalese, Tamil or Dhivehi must be presented with an official translation in one of the following
languages: English, German, French or Italian.
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1. If you had a previous Schengen Visa issued in the past 59 months: Under the
condition that your fingerprints were taken adequately the last time you obtained a
Schengen visa you do not have to submit your fingerprints again and therefore your
presence is not mandatory for lodging your application. In case you are not attending
personally the representing person needs a written authorization to lodge your application.

2. Visa application form must be duly filled out and signed by the applicant (write in block
letters and use black or blue ink only) Application form can be obtained free of charge
from the Embassy or downloaded from the following link:
https://www.sem.admin.ch/sem/en/home/themen/einreise/visumantragsformular.html

3. One clear and colour passport-size photo.
(with white / light background; must be taken within the last six months)

4. Valid passport & previous passport
Current passport must be valid for at least 3 months beyond the intended stay.
Copy of the bio page & amendment page should be annexed to the application form.
Passport must contain at least two blank pages.

Photocopy of all visas (valid and expired) of last 5 years
Previous passport (if available) or a police report, if the previous passport is lost

5. Travel itinerary. Arrival and departure flight information and if applicable travel dates to
other Schengen countries. Do not purchase the tickets before obtaining the visa.

6. Travel health insurance. The insurance has to cover the entire period of stay in the
Schengen area. Medical and hospital coverage must be USD 50’000 (Euro 30°000) and
has to include repatriation in case of emergency or for medical reason. Credit Card
insurances are not accepted.



https://www.vfsglobal.ch/switzerland/srilanka/
https://visa.vfsglobal.com/mdv/en/che
https://www.sem.admin.ch/sem/en/home/themen/einreise/visumantragsformular.html

7. Invitation letter from friends or relatives containing:

- First name, family name, exact address, e-mail, phone number of the host and
specifying the relationship between the visitor and the host

- The duration as well as the places and the reasons of the stay in the country to be
visited

- The host’s responsibilities for all expenses incurred in the country to be visited.

- Host’s passport copy (if Swiss, Liechtenstein, Dutch, Polish, Slovenian,
Luxembourg or Belgium national) or residence permit (if other nationality)

“Declaration of guarantee” from a host living in Switzerland or Liechtenstein the
applicant will receive the form after a positive preliminary notice. The applicant has to
forward it personally to the host in Switzerland. The subsequent procedure is explained
on the backside of the Declaration of guarantee for Switzerland.

“‘Declaration of guarantee” from a host living in Belgium: the form, bearing the
signatures and seals (on part |, D and F) has to be added to the visa application.
“Déclaration sur I’lhonneur” for families (1%t and 2" degree only!) of non-Belgium
employees by the International Organizations in Belgium: the host completes the
form and send it with his coloured carte de légitimation to the invitee with a copy of the
same to the Protocol.

“Declaration of guarantee” from a host living in the Netherlands the form, bearing the
signature and seal of the town hall has to be added to the visa application.

“GARANTINO PISMO/LETTER OF GUARANTEE” from a host living in Slovenia the
form, completely filled can be added to the visa application.

“‘Engagement de prise en charge/ formal obligation” for Luxembourg*, the form,
bearing the signature and seal of the town hall has to be added to the visa application.

Note that a visa may be refused even with a declaration of guarantee. The original
declaration may be asked from the Embassy if you only provide a copy of it.
For Poland declaration of guarantee is not required.

8. Proof of financial situation in Sri Lanka or the Maldives. Personal/family bank
statements for the last 3 months and/or up to date savings books together with a balance
confirmation letter from the bank.

9. Letter from the company/employer in Sri Lanka or the Maldives indicating:
- Date of appointment & profession
- Payslips for the last 3 months & proof of ETF/ EPF or Maldivian social insurance
contribution
Students: Letter of school/university confirming permitted leave
Self-employed: Proof of income tax return, financial statements and business registration
or land deeds

10. Proof of family bonds (birth certificate, marriage certificate, birth certificates of children,
if it applies divorce certificate and or death certificate of spouse)

11. Applicants below 18 years travelling alone or with guardian should have either a letter
giving consent to travel from both parents or appointment of guardianship certified by
Divisional Secretariat, with copy of parent’s ID and birth certificate of the child. If required,
either both parents or guardian should appear in person for the interview

Additional documents you like to add, please specify...

Visa processing fee:

For adults: Euro 90.00
For children 6 to 12 years: Euro 45.00
For children below 6 years: free of charge

Family members of EU, EEA or CH citizen please check if the checklist of Family Visit Visa applies to you.
Please prepare the exact amount in Sri Lankan Rupees, which has to be paid in cash at the time of lodging the
application. For the amount in Sri Lanka Rupees, refer to VFS website, frequently asked questions. In case of
application being refused or withdrawn the fee is not reimbursed.




IMPORTANT INFORMATION

The Embassy of Switzerland explicitly reserves the right

- to request more information or additional documents.

- to verify the contents and authenticity of the documents presented.

- to send the application to the Swiss Federal Authority for decision.

- to refuse a visa based on incorrect/false/incomplete declarations or on forged documents.

Visitors by appointment only: Monday to Thursday, 10am to 12pm

Address Phone +94 11 269 12 20

Embassy of Switzerland to Sri Lanka and the Maldives Monday to Thursday 2pm — 4pm

63, Srimath R.G. Senanayake Mawatha Fax +94 11 269 51 76

(Gregory's Road) P.O.Box 342 E-mail colombo.visa@eda.admin.ch
Colombo 7, Sri Lanka Website  www.eda.admin.ch/colombo

Important notice when passing the border:

The border authorities are obliged to examine whether the conditions for the traveller's entry still apply. If the
prerequisites for entry no longer apply or if you are unable to provide the relevant evidence, you may be refused
entry although you are in possession of a valid visa. It is therefore strongly recommended that you carry
copies of the documents which you supplied with your visa application.

VFS to select as appropriate:

o Original civil status, banking, property documents and their copies are matching.
o Original civil status, banking and property documents have been returned to the applicant at
VES counter on the day of the submission.
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Application Checklist

Name, date of birth and telephone number of Passport number:
applicant
Purpose of Visit: Visa fee:

Incomplete file

Your application is not complete. The following documents are missing:

Documents Comments

| understand that any incomplete file may lead to a refusal of my visa application by
“The Embassy of Switzerland in Sri Lanka”

[]1 SEND THE RECORD [1 SUPPLEMENT OF EVIDENCE ] GIVE UP APPLICATION
| read the above statement and | read the above statement and wish | | read the above statement and noted
despite the possibility of a refusal of to complete the visa application my increased chance of visa rejection. |
my visa application | want “VFS before “.............. today”. would like to give up my visa
Global” to send my visa application Additional documents deposited application and recover my visa fee. |
to “The Embassy of Switzerland in | after ............. will not be sent to recognize that the service fee charged
Sri Lanka”. “the Embassy of Switzerland in by “VFS Global” will not be refunded.
Sri Lanka”.

Reception date:
Reception date: Reception date:

Signature:
Signature: Signature:

Statement of consent:

Granting or refusal of a visa is at the sole discretion of “the Embassy of Switzerland in Sri Lanka”;” VFS Global” holds no
influence over the final decision.

The applications received by “VFS Global” are transferred by internal or external courier to “the Embassy of Switzerland in Sri
Lanka”, which has the exclusive responsibility to request additional information and documents and to decide to grant or deny a
visa. “VFS Global” is therefore not involved in the decision of the visa application, and is not aware of its outcome as passports
are returned by “the Embassy of Switzerland in Sri Lanka” in sealed envelopes.

Date:

Signature of applicant:
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